
DISTINGUISH among expenditures of 
similar purpose - make sure you describe 
the SUBJECT MATTER when you create 
several mailers, or boost several 
facebook posts, or have more that 1 
sign, etc. 
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Describe the SUBJECT MATTER 
of the expense.  EXAMPLE - 
‘Printed mailer - Education’; 
‘Facebook boost, Vote for 
Change image’

Include the QUANTITY  and/or 
DATE INFO.  EXAMPLE - 500 
Printed Mailers; Facebook 
boost 10/1/18 - 10/31/18; 500 
Yard Signs.

Include the PURPOSE of the expenditure 
(what kind of expense was it?).  EXAMPLE - 
‘Printed mailer’; ‘Facebook  Post Boost’; “Yard 
Sign’
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