For Lobbyists who have received an email to represent the interests of a Principal in the upcoming legislative session —
this is what you need to do to accept that invitation. (this is an example of what the email will look like — Access ID
number at bottom in bold)

Request to Represent

A< .
cpphelp@mt.gov 9192
To Belford, Deborah 326 PM

Test lobbying page for COPP has filed an application for you to represent their interests
in the upcoming legislative session. You must ecknowledgs this application for your
relationship to be recognized.

‘fiou may acknowledge the application and obtain your licensze, a5 well a5 submit
additional reguests to other principals using our Lobbyist Registration web
application. Go to commissioner of Political Practices and s=lect the lobbyist and
principal registration icen; then follow the instructions.

If yzu have not used our Lobbyist Registration web applicstion process befors, the
following access 1D will allow access to your information: SAZUAPCM2NLOHG

Maontana Commissioner of Political Practices
Fhone: (406) 444-2842

First of all, go to Commissioner of Political Practices Website: https://politicalpractices.mt.gov/

2. Click on the green “Principal and Lobbyist Online Reporting System” button under the Commissioner’s photo:
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3. That will bring you to the Principal and Lobbyist Online Reporting System page for the 2023-2024 registration period.
Click on the “login as lobbyist”.
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Principal and Lobbyist Online Reporting System (Registration Period: 2023 - 2024) » Sign in to get start=d

Regiszar for an account Recent Activity — Registration Period: 2023 - 2024

Tha Labibyiar sarvica is for you if you ® CurrentSession . Q Search Registry for Lobbyists and Principals
re: vear

& Downicad Report
2023 - 2024 ~
2022 - 2024 ~

& Change Session Year

Active Registrations -~ 2 Last Reporsing Period Statistics ~

d

Total Fees Paid

™ Just Posted

N

Non Tession Year End

*Due aniy if $5.000 or greater has been spent during the manth



https://politicalpractices.mt.gov/

4. That will bring you to the OKTA login page. If you have an OKTA account, log in using your email and password you
set up OKTA with. If you do not have an OKTA account, then drop to the bottom of the page and click “sign up”.
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Once you have signed in or created an account (which you do need to go to your email to activate the account if you just
created one). Then this will take you back to the Lobbyist Registration page where you will add the “access id” that you
received in the email.

Lobhyist Registration Service (Registration Period: 2023 - 2024) » You ars lagzer

i= Access for Existing Lobbyists

Il you have a1 any Lime regstered with the Commigsioner of Political BT you have reg)
Lyou are using this service [or the i & anler the olfice a1 [406) 444-
ceess D and then click Lthe Register Lobbyist 1o regisies.

Lobiby

2

i= Lobbyists that have never Registered

IMN'you have ai any Lime applied for Boense with the Commissioner of Poditical Praclices at any tme But yo
Register New Lobbyist bution below withoul entering an 10,

' Regitter Mew Lobbyis

Type in the Access ID —you CANNOT copy and paste — the system WILL NOT recognize a “paste”.



After you enter the lobbyist, this is what you will see — click CERTIFY (of course, it will have your information instead of
the example here)

Certification

Name of Applicant: Deborah Belford
Phone: (000) 444-3919
Email Address: Deborah.Belford@mt.gov

By clicking the Certify button, | hereby verify that I am
the lobbyist making application for license. Completing
this process constitutes my signature.

This is what will come up after you click CERTIFY — then make sure all info is correct and UPDATE

Lobbyist Registration Service (Registration Period: 2023 - 2024) » You ars logzed in a- NN

bbyist Informal Update Lobbyist Subject=s
Plaase enter Lobbyist Infonmaton Deloee All Tields are reguired, Sedacn thve subjecs of legislasan your kebbyisis will be auborized 1o promote, modily or apgasse on
yiur Behall:

Regislralion Perdod: 2023 - 2024

(gl it e e I_l Agriculiure I__l Darking Tinancedrmeirent
[ rl'es: Copp Deborah H —
| Businessiabar || Czonomic developmem

| [Tl "
| Exbucation I__I Energy/eanservalion

Test Copp Belford — —
_| Gowernmenttegulation l___! Heallhvimental bealifihiuman Senaces
1,13 . EPD I_l Insurancefretirermant I___l Justice sysiern
234
1 atural resourcesBand usefwater Taxatior
[ ] Matural ; [
Helena || Transpeniation All matters in which the principal has
an interest
]
| Othes
Montana L4 E—
. - Plusd
12345 £
105 2243 o Oither Comments:
b ] = 1T you wish, you may enter below any information you think may be of imeres Lo parties who may
- FETJLIEST L0 wigw yousr registration (Sudh o wel sies or other comgany comacts). Nots: comments are
deborah. belford@mozov = limited 1o (1000 Characlers).
&




Once you click update, then you will go to the Principal page so you can accept their request.

Lobbyist Registration Service (Registration Period: 2023 - 2024) = ¥ou ars logzed in as LSt

Labbyiss Infarmation Francipals e = _-

~ Authorizre Principals

You hawe confirmed that you are a Lobbyist whao has received paymentsis) or whe has agreed to raceive payments of $2,650 or mora in 2
calendar year oo promote, cppose, or modify the intreduction or enacment of legislation on behalf of cne or more Principal. press the Add
Requast Principal button below to search and add the principal.

@ s Principal Reques: @ & Finizh And Register

i= Requests initisted by you must be acknowleds=d by the Principal(s) for your application to be complete

Shaww |5 = | enlres Search:

- ERAPLOVMENT nECETRATION
sARE anoness FHONE Eraam oare rEmGD

MO data availabie o Lable

Shawwing @ 1o 0 of @ enlries Previous Ml

i= Your acknowledgment is required in order to represent the following princpal(s)

Shawe |5 = | enles Search:

_ EmPLOTMENT B
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12345 2042

Shawirg 1 1o 1 of 1 enries

Click [N ELTRNIIR 1AM on this page — before leaving this page!!!
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You will then be brought to the Lobbying License Payment page.

If you, the lobbyist, are paying the fee, you can do that by clicking on the License Payment tab — make that payment
online by credit card.




B | do Mot Wish vo Pay Mo

If you know the Principal is paying, then just click the “l do not wish to pay button”.

There is a print page option if you choose to do that, as well.

Lobbyiss Informaition Principals License Fayment Flie --
] 0 S
© Application Payment Summary & Lobbyist

Marme: Deborah H Test Copg Bellerd
Please click the Pay Fee button to use your debit or credit card to - - "
make payment using the State of Montana secured payment Address: 1234 CPP, Helena, MT 12345
portal.

Phone: (4D6] 444-2042
If you do mot wish to pay your fee now click the | do Mot Wish to Email Address: .
Pay Now button below. Flease note: your license cannot be
izzued until the fee iz paid.

sh.bellord@mi.gay

License Fee: 5150.00

Credit Card w |

& Print Page B | do Mot 'Wish vo Pay Mow

At this point, if your fee is paid by you or the Principal, you could click on LICENSE tab and you can print the license out.

Lobbyist Infarmation Frir

Lobbyist Registration Confirmation (Form L 13

Please print this page for your records

Here is the information you have recorded to date. If you need to make corrections. pay. receive your license. or acknowledge additional principals.
¥OU Can return to this service at any time.

Lobbyist Info:

Registration Period: 1023 21024

MName:
Address:

Test Copp Belford, Test Copgp Deborah H
1234 CPP, Helena, MT 12345
Telephone Number: (508 544 2542

E-Mail Address: deborahbelford @i go

Original File Dage: 117172022

Please Note: All correspords:

om this office will be wia e-mail direcced to the e-mail address identfied above. Please ensurs that this
send important notices about reporting and other oblig:

address is ch -egularly,
responsiveness to these notices can result in fines.

ons and guidelines. In some cases, nor-

Subjects
The subjects of legizlation your are authorized to promots. modify, or oppose:
@ Al ratLers i which the pe

gl has s s et

Commenrs:

Certification

I Test Copp Belford. Test Copp Deborah H . hersby certify that | have agreed to represent the following individuals or entities:

PRI LIFAL N AME EMPLOYMENT DATE

Test lablying page for COPP 117152022




