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Instructions for Accessing the CERS System

Go to the COPP's home page and click on the Online Services' page (located on the

upper blue horizontal menu bar). To navigate to the CERS system, click Access the
Campaign Electronic Reporting System (CERS) under the Campaign Finance section.
This brings you to the CERS dashboard.

Go to the bottom of the page and click on Access My Account. This will bring you to the
ePass home page.

Click on the login button.

If you are an existing user for ePass, put in your username and password and click the
login button. If you have never made an ePass account, you will need to follow the
directions to create and login with a new account.

Once you have logged into ePass, you will be redirected to the Welcome to the
Campaign Online Reporting System home page with the message "You are now logged

in.
Click on the Search tab.

Search for your committee or campaign name. If your name is not found, a button will
appear for you to Add New Registration. Click on the Add New Registration button.

Go completely through the registration (Statement of Candidate/Organization) and
make sure all information is correct. Screenshots below reflect each of the above and
below steps to file a Statement of Candidate/Organization.

At the bottom, check the box next to the CERTIFICATION: | hereby verify that the
foregoing statements are true, complete, and correct statement. Then, click Submit
and File.

Once you have filed, you will see your committee name or candidate name under the
Committee or Candidate List.

. To file a finance report, check the box in front of your name and click on the Finance

Reports button.
Once in the campaign you can View, Update or Amend, or Add New C-6, C-4, C-5, C-7

or 7E reports. Use the options of Go Back or Exit and avoid using your browser's "back"
buttons.

If you are entering a new C-5 or C-6 click on that button.


http://www.politicalpractices.mt.gov/
http://politicalpractices.mt.gov/
http://politicalpractices.mt.gov/Online-Services
https://camptrackext.mt.gov/CampaignTracker/dashboard
https://camptrackext.mt.gov/CampaignTracker/dashboard
https://camptrackext.mt.gov/CampaignTracker/dashboard
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Now you will see all the C-5/C-6 Schedules click on the tab that indicates what you are
trying to do then click the +Add symbol.

This will bring you to a search screen.

Check the box next to Search All Campaigns/Committees and enter the Last name or
Entity you are searching for (the search all campaigns check box tells the system to
check our data base for the entity). Then, click the Search button.

If the entity is listed below, check the box next to the name and click on the Select
button next to the Search button above.

If the name is not found, then go to the New Entity tab and enter the entitie's
information. Then, click submit.

This will bring you to the detail page. Fill in the remaining fields and click the Submit
button.

Now you will see the entry within the report. You can now Add a new entity, Edit the
existing entity or Delete the existing entity or go to another tab to enter other
information into the report.

You can click on the summary at any time, so long as you have saved the information
and see what the totals are for the report.

Once you are done entering the data into the report, you will go to the File tab where
you can file the report or view the report.

You will need to put in the closing date for the report and check the box next to I certify
the foregoing report of campaign finances is complete and correct to the best of my
knowledge, in accordance with Montana Code Annotated Title 13, Chapter 37, then
click the Certify and File button.

Once the filing is complete, the system will take you back to the Candidate/Committee
Report list page.

You can now view, amend or add a new report.



Go to politicalpractices.mt.gov
Click the link that says “Online Services.”

to monitor and enforce ethical political practices

COMMISSIONER OF POLITICAL
PRACTICES

ONLINE SERVICES REPORTING CALENDARS CONTRIBUTION LIMITS

CAMPAIGN FINANCE DISC. 'SURE LOBBYING

o e paTI—

Jeff Mangan
Commissioner

Welcome to the Commissioner of
Political Practices Homepage

Contact Us:

COMPLAINT DOCKET

Phone: 406-444-2942

Fax: 406-444-1643

General Email: cpphelp@mt.gov
Compliance Email: cppcompliance@mt.gov
Like us on Facebook!

Follow us on Twitter!

Subscribe to our YouTube!




3. Click “Access the Campaign Electronic Reporting System (CERS).”

to monitor and enforce ethical political practices

COMMISSIONER OF POLITICAL

PRACTICES

ONLINE SERVICES

Cam Finance (Candidates and Committees)

IAccess the Campaign Electronic Reporting System (CERS)I(Instructions)

Search for hard-copy Candidate and Committee activity

Filing a Campaign Finance Complaint
- Complaint Procedure

- Complaint Form

- Confidentiality and Disclosure Policy

To view all PENDING COMPLAINTS, click HERE.

To view all COMPLETED DECISIONS, click HERE.

FEATURED LINKS

Federal Election Commission

CONTACT US

1209 8TH AVE

P.O. BOX 202401
HELENA, MT 59620-2401
406-444-2942

Montana Secretary of State

Montana Legislature

REPORTING CALENDARS

CONTRIBUTION LIMITS

Lobbyists and Principals
Report if you're a Lobbyist or Principal
Search for Lobbyist and Principal activity

Filing a Lobbying Complaint
- Complaint Procedure

- Complaint Form

- Online (Fillable) Complaint Form

Filing an Ethics Complaint

- Complaint Procedure

- Complaint Form

- Online (Fillable) Complaint Form

HIGHLIGHTS
12/18/17 - Confidentiality in Ethics Complaints

10/23/17 - Ninth Circuit Decision Re: Lair v. Motl
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