
Instructions for Accessing the CERS System 

1. Go to the COPP's home page  and click on the Online Services' page (located on the 
upper blue horizontal menu bar). To navigate to the CERS system, click Access the 
Campaign Electronic Reporting System (CERS) under the Campaign Finance section. 
This brings you to the CERS dashboard.

2. Go to the bottom of the page and click on Access My Account. This will bring you to the
ePass home page.

3. Click on the login button.

4. If you are an existing user for ePass, put in your username and password and click the 
login button. If you have never made an ePass account, you will need to follow the 
directions to create and login with a new account. 

5. Once you have logged into ePass, you will be redirected to the Welcome to the 
Campaign Online Reporting System home page with the message "You are now logged 
in."

6. Click on the Search tab.

7. Search for your committee or campaign name. If your name is not found, a button will 
appear for you to Add New Registration. Click on the Add New Registration button. 

8. Go completely through the registration (Statement of Candidate/Organization) and 
make sure all information is correct. Screenshots below reflect each of the above and 
below steps to file a Statement of Candidate/Organization.

9. At the bottom, check the box next to the CERTIFICATION: I hereby verify that the 
foregoing statements are true, complete, and correct statement. Then, click Submit 
and File.

10. Once you have filed, you will see your committee name or candidate name under the 
Committee or Candidate List.

11. To file a finance report, check the box in front of your name and click on the Finance 
Reports button.

12. Once in the campaign you can View, Update or Amend, or Add New C-6, C-4, C-5, C-7 
or 7E reports. Use the options of Go Back or Exit and avoid using your browser's "back" 
buttons. 

13. If you are entering a new C-5 or C-6 click on that button.

http://www.politicalpractices.mt.gov/
http://politicalpractices.mt.gov/
http://politicalpractices.mt.gov/Online-Services
https://camptrackext.mt.gov/CampaignTracker/dashboard
https://camptrackext.mt.gov/CampaignTracker/dashboard
https://camptrackext.mt.gov/CampaignTracker/dashboard


17. Now you will see all the C-5/C-6 Schedules click on the tab that indicates what you are 
trying to do then click the +Add symbol.

18. This will bring you to a search screen.

19. Check the box next to Search All Campaigns/Committees and enter the Last name or 
Entity you are searching for (the search all campaigns check box tells the system to 
check our data base for the entity). Then, click the Search button.

20. If the entity is listed below, check the box next to the name and click on the Select 
button next to the Search button above.

21. If the name is not found, then go to the New Entity tab and enter the entitie's 
information. Then, click submit.

22. This will bring you to the detail page. Fill in the remaining fields and click the Submit 
button.

23. Now you will see the entry within the report. You can now Add a new entity, Edit the 
existing entity or Delete the existing entity or go to another tab to enter other 
information into the report.

24. You can click on the summary at any time, so long as you have saved the information 
and see what the totals are for the report.

25. Once you are done entering the data into the report, you will go to the File tab where 
you can file the report or view the report.

26. You will need to put in the closing date for the report and check the box next to I certify 
the foregoing report of campaign finances is complete and correct to the best of my 
knowledge, in accordance with Montana Code Annotated Title 13, Chapter 37, then 
click the Certify and File button.

27. Once the filing is complete, the system will take you back to the Candidate/Committee 
Report list page.

28. You can now view, amend or add a new report.



1. Go to politicalpractices.mt.gov
2. Click the link that says “Online Services.”



3. Click “Access the Campaign Electronic Reporting System (CERS).”
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Campaign Online Reporting System (viewFinanceReport) 

Campaign Finance Report View 
Candidate Campaign Finance Report (C-5) 

Candidate Information 

Date Filed: 05/09/2014 

01 Received Date: 

C118 Received Date: 

Trujillo. Kym 

Po Box 2012 . Helena. MT 59635 

Resident County: Hill 

(406) 444-4627 

ktrujillo@rnt.gov 

Treasurer: 

Me. You 

Po Box Helena. MT 546565 

r_; Summary Report 

Cash Summary: Money Received and Spent 

1. Cash in Bank - Balance from previous report 

2. Receipts - Total Received and deposited this period 

3. Expenditures - Total paid out this period 

4. Cash in Bank - Ending Balance this report 

..., Candidate Contributions 

Original Filing for: 05/09/2014 -

Report Type: Initial 

Receive and File Date: 

Election Year: 2014 

Office Sought: District Judge, District 08 Dept. 01 

Political Party : Natural Law 

Candidate Type: State District 

Current Status: Amended 

Bank Information: 

Valley Bank 

Po B Ox 565865 Helena. MT 56565 

Primary 

$0.00 

+ $160.00 
Ubrotal 

.$.0.._Q_Q_ 

$160.00 

General 

$0.00 

.$.0.._Q_Q_ 

.$.0.._Q_Q_ 

$0.00 
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https://camptrackext.rnt.gov/Campaign Tracker/public/viewFinanceReport/viewReportFromEditReport[ 6/9/2014 1 :03:41 PM] 
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Amount 
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Value 
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