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Committee Even Election Year Calendar
Committee Finance Report Calendar

June Primary/November General elections
Report form C-4 or C-6 must be filed for each reporting period to disclose all
transactions that occurred during the specific reporting period.
Filing Deadline Reporting Period

April 5% Quarterly- Date of first contribution/expenditure through March 31

October 5* Quarterly- July 1 through Sept. 30

January 5* Quarterly- Oct. | through December 31

Monthly- January 1 through March 25
FINANCE REPORTS DUE MARCH 30, APRIL 30, MAY Mol Januen ) s sheh

30 l““E 30 A“GUST 30 SEPTEMBER 30 ncT“BEn File form C-7 within 2 business days if a contribution of 5500 or
y ’ ’ ’ May 25 through Primary more 1s recelved from a single source between May 25 and the day
election date (C-7 and C-TE before the primary election

30, n“n “0“EM BE“ 30, 2022 Reporting Period) File form C-7E within 2 business days if days 1f an expenditure

£ $500 or more is made between May 25 and the day before the
rimary election

FULL REPORTING CALENDAR AVAILABLE ON THE
Post Primary- May 25 through June 25

SECTION OF COPP WEBSITE
September 30 Monthly- August 26 through September 25

File form C-7 within 2 business days if a contribution of $500 or

October 25 through General more 1s received from a single source between October 25 and
election date (C-7 and C-7E the day before the general election

Reporting Period) File form C-7E within 2 business days if an expenditure of $500
or more expenditure is made between October 25 and the day
before the general election

October 30 Monthly- September 26 through October 24

November 30 Monthly- October 25 through November 25

Reference 13-3 (1)(e). Mont. Code Ann. for post-
election year reporting dates

£}


https://politicalpractices.mt.gov/_docs/2022-Calendars/Even-year-election-calendar--candidates.pdf

STATE OF MONTANA POLITICAL CAMPAIGN CONTRIBUTION
LIMITS SUMMARY

Applicable s of October 1, 2021 (Senate Bill 224, passed by the 2021 Montana Legislature)

Thiz guice i just y - for equi sze Title 13, Chapters 35 and 37, MCA.
CANDIDATE
To Own Campaign.

INDIVIDUAL Human Being
To a Political Party Committee...
To a Political Action Committes.
To a Ballot Issue Cormmi

To candidates for Governor/Lt. Governor_..._.
To a candidate for Other Statewide Office®.
To a candidate for Other Public Office® *

POLITICAL COMMITTEE
To a Political Party
To a Political Action Committee.
To a Ballot Issue Committee...

POLITICAL COMMITTEES [Excludes Political Party Committees)
To candidates for Governor/Lt. Govermnd 51,000 per election
To a candidate for Other Statewide Office’ 4700 per alection
To a candidate for Other Public Office®*._. .. 5400 per election

POLTICAL PARTY COMMITTEE Aggregate Limits from ALL political party committees
Flease Note: Political Party Committees may not contribute to candidates for judicial offices (Le. Supreme
Court Justice, District fudge, Justice of the Peace].

A political party committee may endorse @ candidate for judicial office and make an independent expenditure
relating to such an election. Sgg Sanders County Republican Party v. Bulleck 698 F3d 741 (% Cir, 2012).
See also personnel services exception ARM £4.11.225 (3).

Tocandidates for Governor/Lt. Governor.
To a candidate for Other Statewide Office
To a candidate for PublicService Commission,
To a candidate for State Senate.
To a candidate for Other Public Office’

£100,000 per elaction
475,000 per election
415,000 per election

CORPORATION OR UNION
May not contribute directly or indirectly to a candidate, 13-35-227 MCA
+Othar Statewide Office: Attarnay Seeretary af Stats, Stote Auditer, i of Public Instruction, Suprame Court
Justice, Clerk of the Supreme Court
+* Examples of Other Public Office: istriv ic Service Cammissianer, Stote Senats, State Houze, and District Judge Courty—

Al County elocted Officials, City—All City electod officials Schaol— All Schoal District Trustees

MONTANA COMMISSIONER. OF POLITICAL PRACTICES | Updated October 1, 2021

COMMITTEES NOT LIMITED IN HOW MUCH THEY CAN ACCEPT
FROM CONTRIBUTORS

CANDIDATES HAVE CAMPAIGN CONTRIBUTION LIMITS

IN-KIND CONTRIBUTIONS COUNT TOWARDS THE
CONTRIBUTION LIMITS!

AGGREGATE LIMITS FOR POLITICAL PARTY COMMITTEES
HTTP://POLITICALPRACTICES.MT.GOU/GONTRIBUTIONLIMITS



http://politicalpractices.mt.gov/contributionlimits

STEP 1. ACCESS THE FINANCE REPORT
C-4 (INCIDENTAL COMMITTEES ONLY) OR C-6

2. REPORT CONTRIBUTIONS RECEIVED, EXPENDITURES MADE, DEBTS OWED, AND PAYMENTS
3. CERTIFY AND FILE THE REPORT
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Dashboard

[¢ Candidate v

v Instructions
[ Committes v

+To add a new report, dlick the button below that corresponds to the report you wish to file (e.g. Add New Co, Add Mew C7). If multiple committee accounts exist, you
@ Stateof Montanz must check the box next to the relevant committee for the specific report.

» To update or amend a report, check the box next to the relevant report, and then click on the Update or Amend Report button below.

+To file a pending report, check the box next te the relevant report, and then click on the Update or Amend Report button to open the report. Once the report iz open.
click the File tab, check the box to confirm that the report is accurate, and click Certify and File to file the report.

mmittee Report List

Display 5 ¥ records Search:
From + To ¥  Report Title ¥ Type ¥ Status ¥ Report v
08/0 Incidental Political Committee Finance Report [« Pending Initial

Showing 1 to 1 of 1 entries

NAVIGATE TO THE COMMITTEE REPORT LIST

SELECT THE ‘ADD NEW' ICON TO BEGIN A NEW FINANCE
REPORT; SELECT THE ‘UPDATE OR AMEND REPORT ICON
TO UPDATE A PREVIOUSLY CREATED REPORT

BEST PRACTICE! UPDATE REGULARLY AS YOU RECEIVE
CONTRIBUTIONS AND MAKE EXPENDITURES- THE SAVE
FUNCTION ALLOWS YOU TO UPDATE THE CURRENT
REPORT UNTIL YOU ARE READY TO FiLE

DATA IS NOT PUBLIC UNTIL A REPORT IS FILED

DO NOT FILE UNTIL AFTER REPORTING PERIOD ENDS




AGGESS THE REPORT

© T/P/CHECK THE DATE RANGE ON YOUR REPORT.

* FROM=END OF PREVIOUS REPORT

© 17'=END DATE FOR REPORT. SHOULD BE 5 DAYS
BEFORE REPORTING DAY, 13-37-228(2), MCA
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Dashboard
# Candidat v N .
(7 conaine Committee Campaign Finance Report »«
[# Committee v
@ Stateof Montana v ~ Committee Information

Committee Full Name: Coffee (TEST) Incidental

Mailing Address: 111 8th Helena, MT 59401

*From

ntributions | Expenditures | Debts

Individuals | Committee | Fundraiser

Entity Election Type

© Add 4 Edit i Delete

Payments

Refunds, Etc

Occupation

Election Year: 2020

Committee Type: Incidental

*To

09/01/2020

Attachment;

Help

Employer

Status: Pending

In-Kind Value ' In-Kind Total to Date
Description

No records to view

Template Data Load >



https://leg.mt.gov/bills/mca/title_0130/chapter_0370/part_0020/section_0280/0130-0370-0020-0280.html
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REPORTING CONTRIBUTIONS
REGEIVED

REPORT ALL CONTRIBUTIONS RECEIVED USING THE
‘CONTRIBUTIONS' TAB

COMMITTEE MUST KNOW NAME OF ALL CONTRIBUTORS-
ANONYMOUS CONTRIBUTIONS NOT ALLOWED, 13-37-217 MCA
FIVE TYPES OF CONTRIBUTIONS:

INDIVIDUAL CONTRIBUTIONS

COMMITTEE CONTRIBUTIONS

FUNDRAISER CONTRIBUTIONS

REFUNDS, ETC.

LOANS



https://leg.mt.gov/bills/mca/title_0130/chapter_0370/part_0020/section_0170/0130-0370-0020-0170.html
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ttee Information
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ADDING INDIVIDUAL
GCONTRIBUTIONS

ALL CONTRIBUTIONS OVER $50 ARE REQUIRED TO BE REPORTED
WITH THE CONTRIBUTOR'S FULL NAME, ADDRESS, 0CCUPATION, AND
EMPLOYER

OCCUPATION- BE SPECIFIC!

FOR EXAMPLE: ‘FINANCIAL CONSULTANT OR ‘IT CONSULTANT
INSTEAD OF CONSULTANT

EMPLOYER- INCLUDE THE FULL NAME OF THE BUSINESS/ENTITY
THAT EMPLOYS THE CONTRIBUTOR

Wi

Ay




ADDING INDIVIDUAL
GCONTRIBUTIONS

Wi

Ay

FOR CONTRIBUTIONS RECEIVED VIA AN ONLINE PLATFORM (ACTBLUE,
WIN RED, PAYPAL, ETC.), REPORT THE /Z///AMOUNT OF THE
CONTRIBUTION PROVIDED BY CONTRIBUTOR!

REPORT USING THE NAME OF THE ORIGINAL CONTRIBUTOR

REPORT THE AMOUNT DEDUCTED BY THE PLATFORM AS AN
EXPENDITURE UNDER THE EXPENDITURES TAB




ADDING GOMMITTEE CONTRIBUTIONS
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v Report Detail Entry

Election Type | -

Date

Committee

Committee Name

Address

City/State/Zip
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In-Kind value | §
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@ DLAM Implement -
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§ Political Practices
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Pass Home W Version

Total to Date
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USE ‘ROW DETAILS' TO MANUALLY ENTER

‘ENTITY SEARCH’ ALLOWS YOU TO SEARCH FOR
CONTRIBUTOR

WHEN ALL INFORMATION HAS BEEN ENTERED, HIT
‘SUBMIT

SAVE AFTER EVERY ENTRY!




ADDING COMMITTEE
GCONTRIBUTIONS

COMMITTEE TYPES: BALLOT ISSUE, INCIDENTAL, INDEPENDENT (PAC]),
POLITICAL PARTY

CONTRIBUTIONS RECEIVED FROM ANOTHER CANDIDATE'S CAMPAIGN
DO NOT QUALIFY AS COMMITTEE CONTRIBUTIONS!

REPORT USING THE ‘INDIVIDUALS’ TAB




ADDING FUNDRAISER GONTRIBUTIONS

EEE]
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[# candidate

(& Committee v

e SEei s ~ Committee Information
Committee Full Name: Cofff

Mailing Address: 1234 Test 50601 Committee Type: Independent

Reporting Period: =] =] Status: Pending
Contributions | Expenditures Payments | Attachments | Summary | Fle | Help e
Individuals | Committee | Fundraiser =~ Refunds, Etc | Loan = Help
Fundraiser Name/  ElectionType  Date Attendees Tickets  Cash/Check In-Kind Value In-Kind Description Total to Date
Location Sols Amount
© Add ¢ Edit [i] Delete Page 1 |ofo| (> (® 5 ~ No records to view

Template Data Ls B 2 Next

* FUNDRAISER CONTRIBUTION= AGGREGATE
CONTRIBUTIONS UNDER $50 RECEIVED AT A
MASS COLLECTION EVENT

* UNDER CONTRIBUTIONS TAB, NAVIGATE TO THE
‘FUNDRAISER’ SUBTAB

* CLICK ‘ADD’TO ADD A NEW CONTRIBUTION

AT
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Date of Fundraiser
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Number of Tickets Seld

Cash/Check Amount

In-Kind value

In-Kind Description
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@ DLAM Implement-.. &= Political Practices Candidate Filing -

» Reading list

coffee4comis.

Pass Home W Version

ng

Total to Date

ecords to view

oo o]

USE ‘ROW DETAILS’ TO MANUALLY ENTER

‘ENTITY SEARCH’ ALLOWS YOU TO SEARCH FOR
CONTRIBUTOR

WHEN ALL INFORMATION HAS BEEN ENTERED, HIT
‘SUBMIT

DATE OF EVENT, NAME OF EVENT, LOCATION, # OF
ATTENDEES/# OF TICKETS SOLD

SAVE AFTER EVERY ENTRY!

Wi




ADDING FUNDRAISER
GCONTRIBUTIONS

CAN REPORT ALL <$50 CONTRIBUTIONS RECEIVED AT A SINGLE MASS
COLLECTION EVENT (PASS THE HAT, CAMPAIGN RAFFLE, SILENT AUCTION, ETC.)
USING THE ‘FUNDRAISER' TAB

REPORT ALL >$50 DONATIONS, INCLUDING THOSE FROM MASS COLLECTION
EVENTS, USING THE ‘INDIVIDUALS TAB

REPORT EACH INDIVIDUAL MASS COLLECTION EVENT SEPARATELY

CAMPAIGN MUST KNOW NAME OF ANY CONTRIBUTOR- ANONYMOUS
CONTRIBUTIONS NOT ALLOWED, 13-37-217 MCA

Wi



https://leg.mt.gov/bills/mca/title_0130/chapter_0370/part_0020/section_0170/0130-0370-0020-0170.html
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ACTIVITY RECEIVED BY THE COMMITTEE

(& Committee ~ .
@ SEei s v Committee Information y
Committee Full Name: Coffee PAC (TEST) P y
Commiee Type: Incepndent n EF“ “ ns E I c 8“ B I AB
y ]

*To

@ Dashboard

Mailing Address: 1234 Test Helena, MT 59601

Reporting Period: *From

=] Status: Pending
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Individuals =~ Committee | Fundraiser =~ Refunds, Etc | Loan  Help

Entity ElectionType  TransactionType  Previous  Original Original Original Date Cash/Chec . ' :
Trans Transaction  Transaction Transaction k Amount - e

© Add 4 Edit (5] Delete page| 1 |ofo| (> (®») 5~ No records to view Lo

® Template Data Load Prev | % Next
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@ Dashboard
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~ Report Period

From Date:  08/01/2020 To Date:
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Type

Election Type

Date =)
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First/Middle Ini
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Transaction Type | -p

Was this from a Previous Transaction?

& Political Practices @ Candidate Filing -
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55 Home W Version
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k Amount

ords to view

USE ‘ROW DETAILS' TO MANUALLY ENTER

‘ENTITY SEARCH’ ALLOWS YOU TO SEARCH FOR
CONTRIBUTOR

WHEN ALL INFORMATION HAS BEEN ENTERED, HIT
‘SUBMIT

SAVE AFTER EVERY ENTRY!




Wi

REFUNDS, ETC.

THE “REFUNDS, ETC.” TAB IS WHERE REFUNDS, REBATES, OR OTHER
INDIRECT CONTRIBUTIONS RECEIVED BY THE CAMPAIGN ARE
REPORTED. EXAMPLES INCLUDE:

INTEREST EARNED FROM THE CAMPAIGN BANK ACCOUNT

REBATES GIVEN TO A CAMPAIGN BY A VENDOR FOR PREVIOUS
PURCHASES

REFUNDS PROVIDED TO A CAMPRIGN FROM A VENDOR FOR
SERVICES THE CAMPRIGN HAS PREVIOUSLY REPORTED PAYING
FOR (SERVICE NOT PROVIDED)
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Mailing Address: 1234 Test Helena, MT 59601 mmittee Type: Independent lon“s s“B IAB
Reporting Period: *From *To =] Status: Pending -
> o § 4 2
Contributions | Expenditures | Debts | Payments ents | Summary | File | Help = . el
_— i
Individuals = Committee | Fundraiser =~ Refunds, Etc | Loan = Help E-y
=
Entity ElectionType  Occupation  Employer  Date Cash/Chec  In-Kind Value In-Kind Total to Date  »
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LET'S NAVIGATE ON CERS - REAL TIME EXAMPLE
QUESTIONS FROM PARTICIPANTS




AN EXPENDITURE IS A PURCHASE OR PAYMENT MADE BY
A COMMITTEE USING COMMITTEE FUNDS

EXAMPLE EXPENDITURES: FLIERS SUPPORTING BALLOT

ISSUE A; RADIO ADVERTISEMENTS OPPOSING

CANDIDATE B; TELEVISION COMMERCIALS ENDORSING
ALL COFFEE PARTY CANDIDATES

REPORT EACH EXPENDITURE USING THE
“EXPENDITURES” TAB



EXPENDITURE= AN EXPENDITURE COORDINATED
WITH THE CANDIDATE/BALLOT ISSUEIT IS
MEANT TO BENEFIT

EXAMPLES: CONTRIBUTION MADE DIRECTLY TOA
CANDIDATE; CAMPAIGN MAILER FINANCED BY A
COMMITTEE IN COLLABORATION WITHA
SEPARATE BALLOT ISSUE COMMITTEE

REPORT USING THE ‘EXPENDITURES’ SUBTAB

INDEPENDENT EXPENDITURE= AN EXPENDITURE
MEANT TO SUPPORT OR OPPOSEA
CANDIDATE/BALLOT ISSUE THAT IS NOT
COORDINATED WITH A CANDIDATE OR BALLOT
ISSUE

REPORT USING THE ‘INDEPENDENT ..
EXPENDITURES' SUBTAB :




ADDING AN EXPENDITURE

* UNDER EXPENDITURES TAB, NAVIGATE TO THE
‘EXPENDITURES’ SUBTAB

* CLICK ‘ADD’ TO ADD A NEW EXPENDITURE

< c 0

@ Dashboard
(& candidate
(Z Committee

e State of Montana

& cers-ext.mt.gov/CampaignTracker/app/financeReport/updateReport

¥ Administrative Rule...

Filing Deadlines [ campaign Electroni...

Information

ull Name:  Coffee PAC (TEST)

ess: 1234 Test Helena, MT 59601 Committee Type: Independent

ing Period: *From

=] *To | 05/25/2020

Expenditures | Debts | Payments | Attachments | Summary | File

Expenditures | Independent Expenditures | Help

Entity

ection Descriptionof  Refu Platform Quantity
nd

El
Type Expense

© Add ¢ Edit [ Delete Page 1 ofo| > (»s

- Please Select- v |Gl

@ DLAM Implement -.. &% Political Practices

Help

Specific
Services

Candidate Filing -...

gn Out (%

@ ePass

Status: Pending

Attachm  Corp Date
ent Funds

Amount

No records to view

emplate Data Load Pre

=]

W




USE ‘ROW DETAILS’ TO MANUALLY ENTER

‘ENTITY SEARCH’ ALLOWS YOU TO SEARCH FOR
ENTITY

WHEN ALL REQUIRED INFORMATION HAS BEEN
ENTERED, HIT ‘SUBMIT

NAME OF VENDOR, DATE OF EXPENDITURE, AMOUNT
OF EXPENDITURE, PURPOSE OF EXPENDITURE

SAVE AFTER EVERY ENTRY!

C Y & cers-extmtgov/CampaignTracker/app/financeReport/updateReport
@ SABHRS

Campaign E

@ Dashboard

Administrative Rule. Filing Deadlines -... Campaign Elec

@ DLAM Implement .. &= Political Practices Candidate Filing -

 Entity Search tab to quickly add in and aute-populate details for entities that have already been entered in the
businesses, and committee ents

[& candidate ~ Row Details

(2 Committee ~

~ Report Period
o Ststeof Montana v

(« From Date:  04/26/2020 To

~ Report Detail Entry

Entity Type
Election Type
Date

Last Name/Vendor Name

First/Middle Initial

Address

City/state/zip  C

Amount | §

Is this an over contribution limit refund?

Ic thic avnanditiira naid nut of carnaration finde?

o (==

w* B2
» | [E] Reading list

Pass Home W Version

ecords to view

| » - |




ADDING AN INDEPENDENT EXPENDITURE

* UNDER EXPENDITURES TAB, NAVIGATE TO THE
‘INDEPENDENT EXPENDITURES’ SUBTAB

* CLICK ‘ADD’TO ADD A NEW INDEPENDENT
EXPENDITURE

€ Compaign Electronic Reporting

< c 0

@ Dashboard
(& candidate

(2 Committee v

e Ststeof Montana v

¥ Administrative Rule...

tem (financeReport) - Google Chrome

Filing Deadlines -..

~ Committee Informati

Committee Full Name| \C(TEST)

Mailing Address: 123;

Reporting Perio

Contributions

Debts | Payments

& cers-ext.mt.gov/CampaignTracker/app/financeReport/updateReport

[ campaign Electroni...

@ DLAM Implement -.. &% Political Practices

Candidate Filing -...

gn Out (%

@ ePass

Committee Type: Independent

=] *To | 05/25/2020 =] Status: Pending

Attachments  Summary | File  Help
Expenditures | Independent Expenditures Help
Entity Election  Description Ref Platform Quantity Specific Attach  Corp  Candidate/lssue Date Amoun
Type of Expense  un Services ment  Funds

© Add ¢ Edit [ Delete

- Please Select -

Page 1 ofo| >/ ®»5 v N records to view

emplate Data Load Pre

t

=]




USE ‘ROW DETAILS’ TO MANUALLY ENTER

‘ENTITY SEARCH’ ALLOWS YOU TO SEARCH FOR
ENTITY

WHEN ALL REQUIRED INFORMATION HAS BEEN
ENTERED, HIT ‘SUBMIT

NAME OF VENDOR, DATE OF EXPENDITURE, AMOUNT
OF EXPENDITURE, PURPOSE OF EXPENDITURE, AND
NAME OF THE CANDIDATE/S OR ISSUE/S THE
EXPENDITURE WAS INTENDED TO BENEFIT

SAVE AFTER EVERY ENTRY!

C Y & cers-extmtgov/CampaignTracker/app/financeReport/updateReport
@ SABHRS

@ Dashboard

Administrative Rule. Filing Deadlines -... Campaign Elec

@ DLAM Implement -.. &= Pol

e Entity Search tab to quickly add in and auto-populate deta
businesses, and committee ent

entities that ha:

[& candidate ~ Row Details

(2 Committee ~

Report Period
e Ststeof Montana v

(« From Date:  04/26/2020 To

Report Detail Entry
Entity Type
Election Type
Date
Last Name/Vendor Name

First/Middle Initial

Address

City/S

te/Zip | Cit

Amount | §

Is this an over contribution limit refund?

Ic thic avnanditiira naid nut of carnaration finde?

tical Practices

Candidate Filing -

ready been entered in the

stem (e.g. for

o ==

w* B2
» | [E] Reading list

Pass Home W Version

pate Amoun
t

ecords to view

| » - |

Wi




Wi

FOR CONTRIBUTIONS RECEIVED VIA AN ONLINE
PLATFORM (ACTBLUE, WIN RED, PARYPAL ETC.), REPORT
PROCESSING FEE/S CHARGED BY THE PLATFORM AS AN
EXPENDITURE OF THE CAMPAIGN

THE ONLINE DONOR PLATFORM WOULD BE LISTED AS
THEENTITY




b LT L

EXPENDITURES MUST BE REPORTED ON THE
FINANCE REPORT COVERING THE PERIOD
WHERE THE EXPENDITURE WAS MADE

EXPENDITURES MUST BE SUPPORTED BY A
“INRITTEN AGREEMENT, INVOICE, BILLING
STATEMENT, OR SIMILAR DOCUMENTATION
APPROPRIATE TO THE TRANSACTION”,
4411502, ARM

PR g g v

|



https://rules.mt.gov/gateway/RuleNo.asp?RN=44%2E11%2E502

b LY L

ALL EXPENDITURES MUST BE REPORTED WITH "
THE FULL NAME AND ADDRESS OF THE VENDOR,

DATE OF THE EXPENDITURE, PURPOSE OF THE

EXPENDITURE, AND FULL AMOUNT OF THE .
EXPENDITURE :

INDEPENDENT EXPENDITURES MUST ALSO ¥
NAME THE CANDIDATE/S OR ISSUE/S THE
EXPENDITURE WAS INTENDED TO BENEFIT




“REPORTS OF EXPENDITURES MADE TO A CONSULTANT,
ADVERTISING AGENCY, POLLING FIRM, OR OTHER
PERSON THAT PERFORMS SERVICES FOR OR ON BEHALF

OF A CANDIDATE, POLITICAL COMMITTEE, OR JOINT
FUNDRAISING COMMITTEE MUST BE ITEMIZED AND
DESCRIBED IN SUFFICIENT DETAIL TO DISCLOSE THE
SPECIFIC SERVICES PERFORMED BY THE ENTITY TO
WHICH PAYMENT OR REIMBURSEMENT WAS MADE",
13-371-229(21(B), MCA



https://leg.mt.gov/bills/mca/title_0130/chapter_0370/part_0020/section_0290/0130-0370-0020-0290.html

GUIDANCE SOCIAL MEDIA

e / DATE/S of POSTS

sure fo include date range of paid posts and
cost per day, month, period, efc.

* *

PAID SOCIAL POST

Boosted, promoted, sponsored advertisments on
social media platforms may be considered
election or electioneering communications. Such
ccommunications are required to be reported
on a campaign finance report

b LY L

SUBJECT MATTER AS WITH ANY OTHER EXPENDITURE, REPORT ALL

As with any expendi lude the purpose,
quantity (in case of social media, date range

and cost per range), subject matter, and
distinguish between like expenditures.
All paid social media posts must include the proper

attribution (PAID FOR BY). It is recommeded you attribute posts
likely 1o be boosted at a later date - include an attribution in [
the description section of the post for images and videos. y

MONTANA

Commissioner of Political Practices




BEST PRACTICE!

DISCLOSE
EXPENDITURE
DETAILS
USING AN
ATTAGHMENT

ALLOWS YOU TO ATTACH
RECEIPT, INVOICE, ETC. TO THE
FINANCE REPORT

Candidate Camp Finance Report »cs)

~ Candidate Information

Candidate Full Name: Coffee, ). Election Year: 2020
Mailing Address: PO Box 1234 Helena. MT 53601 Office Sought: County Commissioner
Reporting Period *From =] *To
Contributions Expenditures Debrs Payments Artachments Summary File Help
Artach Files | Help
File Name Description Reference Date
@ Add # Edit [ Delete @ View Page of 0| [ >
- Please Select- W
.Ed\t Attach Files
—_— ~ Report Period
From Da 03/16/2020 04/15/2020
sctio/
fice! + Attachment Entry
o File Name File Type Size
Sur
File Name | File Name
Description
#

Reference Date

Reference Type | - Please Select -

i

Reference Type




=

~ Report Period
From Date:  03/16/2020 To Date:
3

~ Report Detail Entry

]
B Entity Type | . Please Select - e
. B Election Type | . Please Select - M
Date =

5 Last Name/Vendor Name | |Individual's Last Name/Vendor's
First/Middie Initial | First Mame

A Address | Street Address

City/States]
Amount § | Amount

Is this an over contribution limit refund?

BEST PRACTICE!

Description of Expense "v
e
Platform
ns n“ ATTABHMENT o
£
Subject Matter
-

Check this box if you have attachments for tt nsaction

Examples ald Communications
. Newspaper ad in the Helena IR, publizhed ofafo only, Description of education pl
cebook post, boosted xodxboexxiono, "Outdoor rec is vital to MT's economy

. Campaign mailer, 5,000 printed and mailed, candidate biography




LET'S NAVIGATE ON CERS - REAL TIME
EXAMPLES

QUESTIONS FROM PARTICIPANTS




Wi




ADDING A DEBT

_ 9 m {fna : - o |[= | =
—— E— — I . -
. _—
— & C Y @& cers-extmtgov/CampaignTracker/app/financeReport/updateReport T W2
¥ Administrative Rule... Filing Deadlines [ campaign Electroni.. @ DLAM Implement -.. &= Political Practices Candidate Filing -... » Reading list 3
c“MMII IEE i
@ Dashboard ? @, epass
(& candidate P — R -
Committee Campaign Finance Report »(ce)
. [ (@ Committee ~
y @ State of Montana v v Comj prmation
y Comi Name: Coffee PAC (TEST)
s“ B InB Mailirg 5. 1234 Test Helena, MT 59601 Committee Type: Independent
R Period: *From *To | 05/25/2020 ] Status: Pending 4
° ‘ ’ — i .
Contribuf Expenditures | Debts | Payments | Attachments = Summary = File = Help = 4 ,
s
Debt/Loan Payments | Help d
! I &,
Add a New Debt i
Entity Election Type Purpose of Debt Platform Quantity Specific Services Date Typ Debt Balance =
e Amount Due
-
-
© Add ¢ Edit [ij] Delete Page 1 ofo| (> ®») 5 v Ne records to view s
View Debt/Loan Payment History
v Paumant Hictans hd
[@ ‘independent expe..jpg & Showall | X




USE ‘ROW DETAILS’ TO MANUALLY ENTER

‘ENTITY SEARCH’ ALLOWS YOU TO SEARGH FOR
ENTITY

WHEN ALL REQUIRED INFORMATION HAS BEEN
ENTERED, HIT ‘SUBMIT

NAME OF VENDOR, DATE DEBT INCURRED,
AMOUNT OF DEBT, PURPOSE OF DEBT

SAVE AFTER EVERY ENTRY!

@ SABHRS

Campaign E

@ Dashboard

[& candidate ~
(Z Committee v

o Ststeof Montana v

(¢

& independent expe...jpg

Administrative Rule, Filing Deadlines -

< Entity Search tab to qu

Row Details

v Report Period

.. [#] campaign Elec

businesses, and committee ents

C Y & cers-extmtgov/CampaignTracker/app/financeReport/updateReport

add in and auto-populate detai

From Date:  04/26/2020

~ Report Detail Entry

Entity Type
Election Type
Date

Last Name/Vendor Name

First/Middle Initial

Address

City/State/Zip

ebt Amount

@ oL

AM Implement -

entities that ha:

# Political Practices

ready been entered in the

Candidate Filing -

stem (e.g. for

Pass Home W Version

Ing.
bt Balance
nt Due

ecords to view

Show all X

Wi




REPORT DEBTS WITH SAME LEVEL OF DETAIL AS
EXPENDITURES

DEBTS OWED BY THE COMMITTEE MUST BE
REPORTED AT THE TIME THE OBLIGATION IS

COMMON REPORTING ERROR — WAITING FOR
INVOICE TO REPORT

IFYOU DO NOT KNOW AMOUNT, ESTIMATE (YOU
CAN AMEND IF NECESSARY)




(2 _ (===

— " : .
—_—
— & C Y @& cers-extmtgov/Campaigniracker/app/financeReport/updateReport T M2
ministrative Rule. Filing Deadlines -... [d] Campaign Elec @ DLAM Implement - Political Practices Candidate Filing - » Reading list
I n[“l““slv nEI nn I En nEBI 0“ lun“ @ Dashboard

(& candidate

(& committee ~
’ @ Ststeof Montana v v g Information

@ ePass

P y Col Full Name: Coffee (TEST)
PAYMEN I s s“B IAB M3 Fess: 1234 Test Helena, MT 59601 Committee Type: Independent
ing Pel *From  04/26/2020 *To = Status: Pending *
— — - o4
Conl 5 | Expenditures | Debts | Payments | Attachments = Summary | File | Help = = A ,
y ;
Payments | Help -y
I “EN clch nnn I AYMEN I I 0 nnn A NEW Entity Date Type Debt Amount| Date Paid A e I,
" e
-

IAYMENI RIS Page| 1 |ofa | (2)I2)|5 No records to view o

Make a Payment on a Previous Debt

~ Payment History

[E independent expe...jp Showall | X




C ¥ #& cers-extmtgov/CampaignTracker/app/financeReport/updateReport

ENTER THE DATE OF THE PRAYMENT IN THE ‘DATE B - , - L

- I U
nistrative Rule Filing Deadiines -. @ DLAM Implement-.. & Political Practices @ Candidate Filing - » Reacing lst
FIEln () st biss Home @ Version
(@ Candidate

v Report Period
@ committee

From Da 07/16/2021 To Date: 08/14/2021
EN I En I “E nM““N I 0F I "E I AYME“I IN I "E .Smeofwmana

< v Report Detail Entry

£-Amended

ype Loan

bt Amount  $15.00

WHEN DATE AND PRYMENT AMOUNT :

$380.00
Paid Amount | §

-4
$5.00 .
Balance Due 55,
y

— 3
iew 1-20f2 -
sn“[ AHEB E“Env E“ I nv! i i R ) fes rad bl
O 05/01/2021 06/15/2021 06/09/2021 $10.00
‘ ,
& payments' picjpg ~ [ ~ =]

pic2zjpg ~ | [ ‘expenditures picijpg A showall | X




Wi

PAYMENTS ON OUTSTANDING DEBTS OR LOANS
OWED BY THE CAMPAIGN ARE REPORTED
USING THE ‘PAYMENTS' TAB

OBLIGATIONS DO NOT HAVE TO BE PAID OFF IN
FULL ALL AT ONCE- CAN PAY OFF 5
INCREMENTALLY




LET'S NAVIGATE ON CERS - REAL TIME
EXAMPLES

QUESTIONS FROM PARTICIPANTS




Wiy

STEP 3-
CERTIFY
AND FILE

THE REPORT

) 9




GERTIFY AND FILE THE REPORT

o
a e =| anM I"E FIlE IAB, “n“IGAIE I“ I“E cEnIIFv g
Tracker/app/financeReport/updateReport ®& % » 2 i
oA m Campaign Electror @ DLAM Implement -. Political Prac @ CareHere Patient P. i Content Navig.. @ https://test-lobbys. Import nE mport » | [B Reading list ’
g System
@ o
(& candidate v
*From | 10/15/202 ] *To 5/202 ] s: Pending
@ commiee .
@ o . - ot > o []
3 Gpenditures | Debts | payments | Atachments | summary | Fle | Hep
Centyandie | e y
Check this box to display the name and address of contributors wj gss than $50. Receive and File Date 12 202 -] ’
A Only End of Campaign FI lE
Adlosing report ly when alldebts and obi ted
activity will occur in the candidate's campaign (MCA 13-37-228(3)).
Check this box ONLY if this is the candidate's closing report. 1
o i
e
Certification -
s
I campaign fi ., comple the best of my 3 Montana Cod d Title 13, Chapter 37. o
>
w
- .
| | .
‘- -
- ¥ =
es  Commissioner of ol Prvacyssecurty  Accessbilty  ContactUs  FAmEgov.




ATTRIBUTION

COMMITTEE TO KEEP RECORDS

INSPECTION REPORTS AND EXAMS :
ORDERS OF NONCOMPLIANCE AND FORMAL CAMPAIGN COMPLAINTS ;




ALL PRID CAMPRIGN MATERIALS REQUIRE A ‘PAID
FOR BY' ATTRIBUTION MESSAGE, 13-35-229, MCA.

INCLUDES ANY PAID SOCIAL MEDIA ACTIVITY]

MUST INCLUDE THE STRTEMENT ‘PAID FOR BY’

WITH THE NAME OF THE COMMITTEE, COMMITTEE

ADDRESS, AND NAME OF COMMITTEE 2
TREASURER/OTHER LISTED OFFICER ¥

EXAMPLE: PAID FOR BY MONTANANS FOR COFFEE, it
PO BOK 1, HELENA, MT 99601. ] COFFEE, TREASURER



https://leg.mt.gov/bills/mca/title_0130/chapter_0350/part_0020/section_0250/0130-0350-0020-0250.html

ATTRIBUTION
WEBPAGE

ATTRIBUTION INFORMATION

offee for ) > - e - ! 50604

Attribution Information
(See Mont Code Ann

01(2). ARM for legal details)

All election and electioneering communications are legally required to include attribution that identifies the enfity that paid for the communication
Vho must comply with attribution requirements?

1. Candidates.

2. Commitless

3. Individuals who are not a candidate, and

4. Individuals who are not required lo register as a polifical committee

To understand how to report paid communications in campaign finance reports, candidates and committees should reference the Expenditures: Paid Communicalions page.

FYI: Candidates who run paid i on Facebook are to include their full “paid for by atiribution message in the “About" section of their Facebook page, so that this i

viewed via the Ads Library under "Ad Details.” Read the rest of the February 20202 guidance here. The full atinbution message should also be provided for paid Facebook ads as

- @ fixed texiual companent in the body of an ad, or

- a spoken message at the beginning or end of an ad, or

- an image appearing at the beginning of an ad. or

- wiithin the body of a Facebook post thal accompanies a paid ad, efc

Brochure (web) Brochure (print quality)
» Attribution Information 104: What is an election communication?
+ What must an attribution say and where must it be placed?

» Attribution FAQs: Texts and Unattributed Materials

+ Attribution Information for Non-Attributed Materials

is available for any i

ad when

http://politicalpractices.mt.gov/attribution



http://politicalpractices.mt.gov/attribution

FOR EACH COMMITTEE, THE TREASURER “SHALL
KEEP DETAILED ACCOUNTS OF ALL
CONTRIBUTIONS RECEIVED AND ALL
EXPENDITURES MADE BY OR ON BEHALF OF THE
CANDIDATE”, 13-37-208, MCA

RECORDS MUST BE KEPT FOR 4 YEARS

< C Y & legmtgov/bills/mea/title_0130/chapter. 0370/part 0020/section_0080/0130-0370-0

-0080.htm| &

@ SABHRS

ministrative Rule. Filing Deadlines [ Campaign Elec

@ DLAM Implement -.. &% Political Practices @Y Candidate Filing -, » Reading list

MCA Contents = TITLE13 =~ CHAPTER 37 = Part2 = 13-37-208 Treasurer lo

Montana Code Annotated 2021
TITLE 13. ELECTIONS

CHAPTER 37. CONTROL OF CAMPAIGN PRACTICES
Part 2. Campaign Finance

Treasurer To Keep Records

13-37-208. Treasurer to keep records. (1) () Excepl as provided in subsection (1)(b), the campaign treasurer of each candidate, each political commiliee. and each joint fundraising committee
shall keep detailed accounts of all contributions received and all expenditures made by or on behalf of the candidate, political committee, or joint fundraising committee that are required to be set forth
in a report filed under this chapter. The accounts must be current within not more than 10 days after the date of receiving a contribution or making an expenditure.

() The accounts described in subsection (1)(a) must be current as of the 5th day before the date of filing of a report as specified in 13-37-228.

(2) Accounts of a deputy campaign treasurer must be transferred to the treasurer of a candidate or political committee before the candidate, political committee, or joint fundraising committee
finally closes its books or when the position of a deputy campaign treasurer becomes vacant and no SUCcessor is appointed

3

(3) Accounts kept by a campaign treasurer of a candidate, political committee, or joint fundraising committee must be preserved by the campaign treasurer for a period of 4 years.

History: En. 23-4783 by Sec. 8, Ch. 480, L. 1975; R.C.M. 1947, 23-4783(1), (3); amd. Sec 251, Ch. 571, L. 1979; amd. Sec. 129, Ch. 56, L. 2009; amd. Sec. 1, Ch. 429, L. 2019; amd. Sec.
12, Ch. 494, L. 2021; amd. Sec. 14, Ch. 565, L. 2021.



https://leg.mt.gov/bills/mca/title_0130/chapter_0370/part_0020/section_0080/0130-0370-0020-0080.html

I N s I Ec I I 0 N CFR Compliance -

Campaign Fi

Compliance Speciali

ERENCE REPORT:
An initial compliance examination has been completed for the above referenced report. Please review and information that you have provided to this office. Please correct the deficiencies as soon as
make all required revision of the following items that may become campaign finance violations. Correct all possible, and no later than 10 business days from the receipt of this communication.
checked marked and noted items. Should you need assistance please call 406.444.3919 or email

Report DATE: 3/14/2017

Scott Cook

2/14/17-08,

cppcompliance@nmt.gov. Thank you

CCONTRIBUTIONS Section / Issues

. AF En n nE n I FIlEn wlll ==
I I I y I I Individual

Contributors

Individual
Contributors
P I P I Individual
I “ E I “ n E n Contributors

Individual
Contributors
EHAM nl E“n 0F chI nla“ ol

Item

Contributor Ford, Joe E has
occupation listed as
Consultant

Contributor Martin, Colleen
has occupation listed as
Fundraiser

Contributor O'Connor, Roy S
has occupation listed as
Investor

Address missing for
contributor Wakimoto,
Ronald

EXPENDITURES Section / Issues

° ITIS THE COMMITTEE'S ULTINATE
RESPONSIBILITY TO REPORT CORRECTLY

Expenditures:

AND COMPLETELY!

Item

Brock Consulting LLC (S total
entries)

Monroe, Callie

United States Post Office (2
entries)

v Inspection OTHER:

v Exam 1

An initial facial inspection of the campaign finance report found deficiencies based on the -

Jeffrey A. Mangan
Montana Commissioner of Political Practices

Explanation / Notes .
EXAMS ONLY:

Failure to do so could result in a campaign finance complaint sufficiency finding, the

issuance of an order of noncompliance, or potential enforcement action in state district

More detail is required as to the occupation of this contributor; please ¢ catrt. .

what is meant by Fundraiser

More detail is required as to the occupation of this contributor; please ¢
the specific type of consulting

Jeffrey A. Mangan

" " = Montana Commissioner of Political Practices
More detail is required as to the occupation of this contributor; please ¢

what is meant by Investor

Please provide the full mailing address for this contributor, as it is missir
report

Explanation / Notes .
We need more detail for each of the 5 expenditures listed on the report

purpose 'Campaign Services'- what were the specific services provided, e
was the specific purpose of each expenditure?

-
We need more detail for this expense- what is included in the 'Event e
Entertainment' descriptor? -
P ’J
We need more detail as to what was included in the Postage expenditut *
04/12/17 and 05/23/17? -
e

€S3 (Scom) Page 1 CS3 (Scott) Page 2




Phone: 406-444-2942
Fax : 406-444-1643

www. politicalpractices.mt.gov

. . . HAND DELIVERED |:|
Campaign Finance and Practices

mﬂlfﬂ 0F “0“00MF llﬂNcE Complaint Form (cann g —
Type or print in ink all information on this form except for verification signature
Person bringing complaint (Complainant):

Complete Name

Complete Mailing Address

THE COMMISSIONER MAY FILE AN ORDER OF 7
Phone Numbers: Work Home :

NONCOMPLIANCE COMPELLING COMPLIANCE WITH <
P izati inst wh laintis b ht (R dent):

All n[Pﬂn“Nﬁ IAWSIBII[ES erson or organization against whom complaint is broug esponden

Complete Name

FRILURE TO FILE REPORTS AS REQUIRED OR Pomplete Maling Bckiress
FULLY/ACCURATELY DISCLOSE CONTRIBUTIONS Phone Numbers:  Work o
RECEIVED AND/OR EXPENDITURES MADE MAY LEAD o et the ot ofth aiecgod vitaton. f
TO A FORMAL CAMPARIGN FINANCE COMPLAINT Verification by oath or affirmation
BEING FILED AGAINST A COMMITTEE reie oftfontans, Gounye! ¥

| , being duly sworn, state that the information in this

éomplaint is complete, true, and correct, to the best of my knowledge and belief.
COMPLAINT PROCESS IS PUBLIC- ANYONE GAN FILEA
BIIMI’U\IN'I' (SEAL) Signature of Complainant

Subscribed and sworn to before me this day of

Notary Public

My Commission Expires:




QUESTIONS2 CONTACT US!

* HTTPS://POLITICALPRACTICES.MT.GOV/ * PHOTO CREDIT:
* EMAIL: CPPHELP@MT.GOV AND * SCOTT COOK [SLIDES 23, 26, AND 36)
CPPGOMPLIANCEOWLEOY * WISIT MONTANA (VISITMT.COM AND
PHONE: (406) 444-2942 FACEBOOK.COM/VISITMONTANA) FOR ALL
* FACEBOOK/TWITTER: @MONTANACOPP OTHERS
° ADDITIONAL RESOURCES: =
® THE COMMITTEE AND TREASURER GUIDE TO NAVIGATING :

® ACCOUNTING AND REPORTING MANUAL FOR POLITICAL
COMMITTEES (PINK BOOK)



https://politicalpractices.mt.gov/
mailto:cpphelp@mt.gov
mailto:cppcompliance@mt.gov
https://politicalpractices.mt.gov/_docs/Education-and-Resources/PDF_guides/Committee-Guide-to-CERS.pdf
https://politicalpractices.mt.gov/_docs/2018forms/Accounting-and-Reporting-Manual-for-Political-Committees_2021.pdf
https://www.visitmt.com/
https://www.facebook.com/visitmontana
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